Work-study/ Student Worker Opportunity

Logistics is looking for a few outstanding work-study or student workers with a strong interest in biology, chemistry, or science related majors to provide support to the Department of Natural and Life Science.  Emphasis will be upon laboratory support as provided by the logistics Center. Below you will find some information about the logistics operation.
What does the Logistics Center do? The Logistics Center is the support operation for Morgan-Jones Science Center. We do almost anything,which needs to be done to support the operations of the John Blue Laboratory, and its additional support facilities.

Why should you consider Logistics for your Work-Study?

1.
It provides the opportunity to learn lots of useful information about science equipment and chemical preparations. Your classmates will not receive the day-to-day exposure to equipment that you will, nor will they be exposed to the variety of equipment. Those of you who become involved in chemical preparation will learn how to prepare chemical solutions. You will shake your head in wonder when that senior comes in to ask you how to prepare a 1M solution? 
2.
Your work is important to the success of your classmate’s laboratory experience as well as your own. Working on the labs behind the scenes will often times provide you with an advantage when it comes to doing the lab.  

3.
Work-Study experience in the Logistics Center will look good on that application to graduate school or employment at a laboratory. The knowledge you acquire while working can actually give you an advantage when it comes to doing the lab work.

4.
While the work is laboratory related, you never know from one day to the next what the job may be for the day. Over the years we have produced videotapes, sold equipment on eBay, published newsletters, moved an NMR, painted rooms, and cut out 400 cardboard woodpeckers.  How many things we get into usually depends upon how efficiently we handle the day-to-day needs.

5.
There will be no one constantly looking over your shoulder. As quickly as you learn the job you are left to do the job. You will be expected to identify what needs to done and do it. I will not be following you around constantly. I will provide a list of some of the jobs which need to be done, from which you can select on a daily basis. You do the job and mark it off the list. As you learn the job you will be expected to identify what needs to be done and do it without someone telling you.

6.
This is a job where you will work. There is always something which needs to done. Some things are more exciting than others, but all are necessary jobs.

7.
We even do things for fun. The logistics staff members have won the St. Andrews Regatta 3 times. Yes, it has been a few years since it last happen.
The Logistics work breaks down into the following job titles.
1.
Logistics Assistant


Logistics assistants are responsible for the support of all laboratories. Specific responsibilities will vary from day to day according to the needs of various laboratories. Normal operations will include testing equipment prior to checkout, the preparation of equipment kits for labs, checking out and in equipment and kits, stocking “the wall,” breaking down kits, washing glassware, and re-shelving the equipment. Work includes anything that may be needed to support the day-to-day operations of the Morgan-Jones Science Center.

2.
Chemical Preparation Specialist


The Chemical Preparation Specialist is responsible for preparing chemical solutions and unknowns for laboratories. Preparation may include simple mixing, standardization, recrystalization, and distillation.

3.
Clerical Assistant 


The Clerical Assistant is responsible for maintaining inventory records and files for material safety data sheets, catalog, and instruction manuals. The day-to-day maintenance of equipment checkout records, billing for lost equipment, and the preparation of timesheets will also be among the responsibilities.

4.
Maintenance Technician


The maintenance technician will be responsible for performing minor repairs and preventative maintenance on laboratory equipment as well as the construction of new apparatus. Only ability will limit the types of repairs performed.

The Logistics operation is an operation which must respond quickly to all requests for laboratory support. The reality is that everyone must work together to get the job done and everyone pitches in to deal with the job at hand. One person may be designated to see that the job is completed on time, but everyone pitches in to do the job. While this may not be ideal, the limited hours worked by the staff members and the lack of long lead time for many jobs make this method of operation a necessity. This method of operations also means that no one is stuck doing the same job every day.

You will find Logistics is viewed much like a grocery store. We are taken for granted as long as everything is running smoothly, and the door is open for operation. The importance of Logistics becomes apparent only when the door is closed, or the required item cannot be located. Without Logistics the lab cannot function. Your work in Logistics can be a wonderful learning experience, which contributes to the successful operations of the Morgan-Jones Science Center.

I hope by now you are excited about the possibility of joining the Logistics staff. Please drop by MJ 241 and talk with me. You will find MJ 241 in the back right hand corner of the John Blue Lab.
I look forward to meeting you and answering additional questions about logistics.
Rooney L. Coffman

Director of Logistics

rcoffman@sa.edu
910 277-5333

Morgan-Jones 241

Logistics Questionnaire

Name _________________________ Email ____________________ 

Phone __________________________   Class ___________________
1.
What science courses have you taken?

2.
What math courses have you taken?

3.
What computer courses have you taken?

4.
Are you comfortable working with chemicals?

5.
List any experiences you have had as a laboratory assistant.

6.
List any previous work experience you have had.

7.
Please comment briefly about the following skills. Examples of repairs made, or items constructed would be helpful.



Making repairs to electrical devices



Making repairs to mechanical devices



Woodworking skills

8.
List any varsity sports you plan to participate in during the year.

9.
List extracurricular activities you hope to be involved in during the year.

10.  
What are your hobbies?

